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Installing a Course Cartridge from Bedford, Freeman, and Worth

METHOD #1: If you have been sent a .zip file...

1. Login to your course as an instructor.

2. Go to the Control Panel

Your Institution
UNIVERSITY

My Institution

COURSES - TESTCQURSE - ANNOUNCEWENTS
Announcements
Course Information

VIEW TODAY VIEW LAST 7 DAYS

Staff Information November 15, 2005 -

| viewLasrsopars

| viewa

November 22, 2005

Course Documents Ho announcements found.

Communication

Discussion Board

External Links

Tools
CopyightD e

Books

Tools
B communication

e Cours Tool

®

Control Fanel

3. Select ImEort Packaﬁe

COURSES - TESTCOURSE - CONTROL PANEL

TEST: testcourse - Bedford Freeman and Worth Admin Bedford Freeman and Worth Admin (Instructor)

Content Areas
Course Information External Links
Books

nse Documents

Course Tools
Announcements Collaboration
Digital Dropbox

Glossary Manager

Course Calendar
Staff Information

Tasks Messages
Send Email Copyright Permissions

Discussion Board
Course Options
Manage Course Menu
Course Design
Manage Tools
Settings

Recyele Course

Import Package
Export Course
Archive Course

User Management
List / Modify Users Enroll User

Create User Remove Users fron
Batch Create Users Wanage Groups

Test Manager Gradebook

Survey Manager
Pool Manager
Course Statistis
perp |
Support

Blanual

Contact System

Gradebook Views
Performance Dashl




bbs 11/22/05
p. 2/3

4. Click Browse... to browse to the .zip file that you downloaded. Select Content and _Tests,
Surveys, and Pools. Click Submit.
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Course Cartridges imported this way can take 20 minutes to 1 hour to import correctly. If you
have recently installed Blackboard “App Pack 3”, it may even take longer. You should open
another browser if you want to browser the Web while this course is installing.
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METHOD #2: If you have been sent an Instructor Download Key.

1. Login to your course as an instructor.
2. Go to the Control Panel
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3. Select ImEort Course Cartridﬁe.
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4. Enter the Course Cartridge Instructor download key and click Submit.

when the Course Cartridge has completed loading.
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Enter a Course Cartridge Instructor download key:
Yisit the Course Carridoe Catalog to locate & Course Cartridge and obtain the Instructor dowwnload key.
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Click Submit to finish. Click Cancel to quit.
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