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How to add a quiz or test… 
 
1.  Go to the Control Panel. 

 
 
2. Go to Course Documents and navigate to the area you want to add a quiz to. 

 
 
3.  Click on Add Test. 

 
 
4.  There are pre-made tests for you which haven’t been deployed which you can deploy by 
selecting them.  You can make a new test by clicking on Create. 
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5.  Enter the name of the test, a description, and any instructions for the student.  Click Submit. 
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4.  You can create your own question by selecting the appropriate question type under the Add 
menu and clicking Go.  You can then following the instructions on the following form and click 
Submit when you have composed your question. 
 

 
 
5.  To use a question from the Bedford, Freeman, and Worth test bank, choose “From a Question 
Pool or Assessment” and press Go. 
 
6.  Select the pool you wish to select a question from.  To view all the question types in that pool 
check off “All”.  Click Search. 
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7.  Select the questions by checking them off that you would like to use and click Submit. 
 

 
 
 
 
8.  To add a random selection of questions from a larger pool, choose “Random Block” from the 
“Add” menu in the Test Canvas and click Go. 
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9.  Select the name of the pool that you would like to randomly select questions from, select the 
question type(s) you would like to draw.  Enter the number of questions you wish to import from 
this pool, and the number of points you wish to give for each right answer.  Then click Import. 

 
 
 
10.  Click OK at the “Test Canvas” when you have finished adding questions to your test. 
 

 
 



Bbs 11/22/05 
p. 6/6 

11.  To add the test that you just created, select the test from the “Add Test”, and click Submit. 

 
 
 
12.  If the test is added successfully, click OK.  To make the test availble, click Modify the Test 
options.  
 

  
 
13.  Under “(2) Test Availability”, select Yes for “Make the link available.”  Click Submit. 
 

 
 
 
 


