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How to view the gradebook in Blackboard… 
 
 
 
1.  Go to Control Panel. 

 
 
 
 
2.  Select Gradebook. 
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3.  You can add an offline item to the gradebook by clicking on Add Item. 

 
 
4.  Include the name, the number of points possible, and other information for the gradebook 
entry.   Click Submit. 

 


